
HOW TO ADD AN ITEM IN BILLING REGISTER?



Click on 
Inventory

menu button



Click on 
Items
button



Click here 
to Unlock
the form



Click here 
on the Add

button



Fill in the 
required details 

in the popup form 
and click on Add

button.





New item is now 
added and visible 

on this list.



We can also 
create a new 

item by copying 
an existing item. 

Click on Copy button.



Fill in the required 
details in the popup 
form and click on 

Copy button.



New item is 
now added 
and visible 
on this list.

Now let us check 
out the other 

tabs too.



In the Notes tab, 
you can add attributes for the item, 
such as Size or License which is not 

present as a standard 
property of the item.



Item Tasks are usually 
meant for after-sales tasks 

(such as ‘Installation’ if the item
is a ‘Washing Machine’). 

The Default Responsible Person is 
the employee who would get the 
notification for the installation 

task (like, whenever a 
‘Washing Machine’ 

is sold.

POS Buttons are displayed 
only on touchscreen devices.
You can set it up if you use a 

touchscreen POS device.



You can check and 
manage the stock 
data of the item 

in this tab.
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